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Feeder Systems (Feeder Interface)

Payroll

Summarized records are loaded to FFIS and processed in full and disbursed from PACS system. Detailed
accounting records are loaded directly to FDW from the PACS system. All detailed reporting of payroll is
handled through FDW.

Travel and Transportation

FFIS data related to Travel and Transportation is processed through the TRVL, MPOL, TRAN, and GVTS
systems.

. Data from the spending activities of Travel Advances, and Travel Vouchers is processed through TRVL.
# Data from the Gasoline/Motor Pool spending activity is processed through MPOL.

“# Data from the Government Bill of Lading spending activity is processed through TRAN.

“#  Data from Government Transportation of People spending activity is handled through GVTS.

PCMS/FFIS Interface

The following describes the PCMS process and the interface to FFIS:
Cardholder

Cardholders can only purchase on behalf of one agency using one purchase card or associated convenience
checks. Any cardholder purchasing on behalf of multiple agencies, must have individual purchase cards
and associated convenience checks for each agency serviced. This is required, because each agency has a
separate FFIS application. If an FFIS document is created and the accounting has different agency codes, it
will cause the document to reject in FFIS.

Monday through Friday new transactions from the bank are loaded into PCMS between 11:30 am and 12:00
pm CST. Once a transaction is loaded, the cardholder has seven calendar days to reconcile it before it is
sent to FFIS. It is very important that cardholders reconcile transactions weekly; it is recommended that one
day be selected to routinely reconcile on a weekly basis.

Reconciliation involves the following:

“ Accepting the profile accounting code and budget object code (2670) as is, or changing the code(s),
and;

. Inputting a Document Control Number for each transaction into the "Agency Reference Number"
field of PCMS to enable the Servicing Budget and Fiscal Officer (SBFO) to validate PCMS
transactions that appear on the Agency’s FFIS Transaction Detail Listing. Use of the Agency
Reference Number (ARN) was previously optional, but is now mandatory. In order to be consistent
in assigning the Document Control Number, the cardholder will input their first initial, last name,
followed by their sequentially assigned document control number; e.g., D Jones 0001. Only the
first 20 characters of the ARN will be passed to FFIS.
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Cardholders can run the cardholder report in PCMS, which has been updated to include the accounting
status that indicates whether the transactions are locked. The following alpha characters are used to indicate
the accounting status: O = Obligated; P = Paid by FFIS; L = Locked; N = New (not obligated and not paid).

PCMS Interface to FFIS

After a new transaction has been in PCMS seven days, the interface runs that sends it to FFIS to be
paid. The interface locks every transaction sent to FFIS to prevent further changes and possible out-
of-balance situations. When a cardholder tries to change the accounting on a locked transaction, the
following message appears: “Accounting changes cannot be made until this transaction completes
the FFIS/PCMS reconciliation.”

When transactions have been accepted by FFIS, they are sent back to PCMS and PCMS unlocks the
transactions. Thus, the cardholder could change the accounting on the transactions, if required. The
account description field next to the accounting will say “Accepted by FFIS.” During a normal cycle
where a file is passed to FFIS and FFIS returns a file to PCMS, the transactions would be locked
until the next day. If a file is passed from PCMS to FFIS and FFIS does not process the file, the file
will not be picked up until the following day. The transactions would remain locked until they are
successfully processed and accepted by FFIS. Bottom line is it could be between 36 and 48 hours or
more depending upon the completion of the FFIS processing before the transaction is unlocked and
available for reconciliation or adjustment by the cardholder.

If the transaction rejects in FFIS, the transaction will remain locked until the SBFO clears the
rejected status and FFIS subsequently sends the acknowledgment back to PCMS. Cardholders (non-
SBFO staff) do not “fix” rejected transactions in PCMS. Cardholders may need to provide
information about the transaction to the SBFO if required to make the correction. The name of the
cardholder is part of the transaction file that passes to FFIS.

Researching Spending Documents

The following inquiry tables are the most frequently used when researching spending activities:

View Obligation Documents — OBLH, OBLL

View Payment VVoucher Documents — PVHT, PVLT

View treasury schedule — TSCH, TSCL

View checks - CHKH, CHKL

View EFTs — EFTH, EFTL

View cancelled checks/EFTs — CXLT

View all documents processed for a Vendor — VXRF

View all documents associated with a specific document — DXRF

There are several different ways to look up information regarding Vendor Payments.
Below are a few examples of the quickest way to find information on general vendor inquires.

Begin by accessing FFIS and placing an Action of “N” with table ID “PVHT” and hit enter. The Table will
pop up blank and you need to enter the Vendor Code that was used and hit enter
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See the example below.
= 3: FFIS - THAZT0 Pl

t4+E B0R B & FrFFr 1 23

ACTION: S TABLEID: PVHT USERID: ULRO . .
#%% VOUCHER HEADER INQUIRY TABLE *#* Requwed Field:
KEY IS VENDOR CODE, TRANS CODE, VOUCHER NO, TRAVEL ADVANCE HUM Enter your VID

01-
VENDOR CODE: s - VOUCHER HNO:

NAME : TRAVEL ADVANCE HUM:
ADDRESS: WO CHECK DISB FLAG:
2 PROMPT PAY TYPE:

DESCRIPTION: FA IND:
VOUCHER TYPE: CHECK TYPE:
AGREEMENT # : DISE RUN NUMBER:
SCHD FISC YR: SCHD CAT: SCHD TYP: SCHD NO:
VOUCHER DATE: VOUCHER AMT:
SCHD DATE: HOLDBACK AMT:
CLOSED DATE: CLOSED AMT:
PAYMENT CAT: OFFSET ELIGIBILITY: OUTSTANDING AMT:
AGENCY HEAD APRVL: IN TRANSIT AMT:
COMMERTS TO PRINT:
INTR AGCY SYMBOL: DIRECT DISE HUMBER:

Conrsctid to FEISEN, e utds gov pert &3 000,198 06,0 FRARILSL

After entering the VID# hit “enter” and the table will populate with the first payment made to this VID#
continue to hit “enter” you will go on to the next payment. After all the payments have been displaced for
that particular vendor, the next sequential VVID# will appear. This is a quick way to check for payment, (if
you know the dollar amount). This Table will give all the relative information, such as: address sent to,
amount of payment, date payment was made or is scheduled to be paid. The only information that is
missing is the check number.

=1 3; FFS - THAZTO Pl

OUCHER HEADER INQUIRY TABLE ### R HEADER INQUIRY TABLE *#%
KEY IS VENDOR CODE, TRAN E, VOUCHER NO, TRAVEL ADVANCE NUM VOUCHER WO, TRAVEL ADVANCE NUM
01~

VENDOR CODE: &DAO3300PO P tANS CODE: VOUCHER NO: 009561TKLO1 v OR C : 521436931 A TRANS CODE: VA VOUCHER NO: 0401500201
L} JA TRAVEL ADVA NUM: NEW ORLEANS MARRIOTT TRAVEL ADVANCE NUM:
ADDR TTH STREET, SW NO CHECK DISB FLAG: N 1ok 555 CANAL STREET NO CHECK DISE FLAG: N
M 300 PROMPT PAY TYPE: FROMPT PAY TYFE: O
DC 20250 NEW ORLEANS LA 70130
FA IND: CR 4093KW3336008 FA IND:
CHECK TYPE: .0.: 08 voue 1 CHECK TYPE:

D.0.
DISEB RUN NUMBER: 00000 : DISB RUN NUMBER: 00000

3 SCHD CAT: C 2 ¥R: SCHD CAT: T SCHD TYP: M SCHD NO:
VOUCHER D7 : 01 12 04 0 : 36,281.04 v L D7 : D4 05 04 VOUCHER AMT:
5i D x D AMT: I : 04 29 04 HOLDBACK T
CLOSED DATE: 01 12 04 CLOSED AMT: 36, 0; I CLOSED AMT:
PAYMENT CAT: V OFFSKT ELIGIBILITY: Y OUTSTANDING AMT: 0 SET ELIGIBILITY: Y OUTSTANDING AMT:
AGENCY HEAD APRVL: IN TRANSIT AMT: T R IN TRANSIT AMT:

COMMENTS TO PRINT: 5 : 40511440001 #*3371602114 #0000
INTE AGCY SYMBOL: DIRECT DISE NUMBER: 009561 A YMBOL: DIRECT DISE NUMBER:

This Payment has been paid. This has not but is scheduled.

% If you look on PVHT and do not see a closed date, you WILL NOT be able to get the check/EFT# for
the purchase order you are looking for.
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There are two tables (VXRF & VXDD) were you can find more detailed information on a vendor.

The Vendor Document Cross Reference Inquiry Table (VXRF) will give a overview of all activity for a
give Vendor ID.

= 3: FFIS - THAZT0 Pl

WOt G Y Setn Mcas [denet el

t4+E B0R B & FrrFr 1 203

ACTION: ﬂ TABLEID: VXRF USERID: ULRO
**% VENDOR DOCUMENT CROSS REFERENCE INQUIRY TABLE *#+

KEY IS VENDOR, TEANS ID, ACCEPTANCE DATE

VENDOR: 521436931 A

ACCEPTANCE TOTAL
TRANS ID AMOUNT
04015A002
04015A002
04015A002
04 03289A010
05- 03289A010
06- 03289010
07- 04015800201
o8- 0328501001
08-
10-
11-
09-#L009 HEADER CHANGE

Conrscted to PRSI, e utds gov pert &3 000,236 01,10 FRNGLSL

The Disbursement Cross Reference Inquiry Table (VXDD) will give specific information on each payment.

“ From here you can also go to TSCH (which will give you the Check Distr. Date) to TSCL
(Check # etc.), with a Z (for zoom). This will save you from re-typing all the info again

= 3: FFIS - THAZT0 Pl

WOt G Y Setn Mcas [denet el

t4+E B0R B & FrrFr 1 203

ACTION: ﬂ TABLEID: VXDD USERID: ULRO

*k% DAYMENT VOUCHEBR LINE - DISB DOCUMENT CROSS REFERENCE INQUIRY TABLE *+*

KEY IS VENDOR CODE, TC, NUMBER, TRAVEL ADVANCE NUM, LN, REC TYP, FY,
SCHEDULE 'NUMBER

VENDOR CODE: 521436931 A TC: VA NUMBER: 04015A00201 TRAVEL ADVANCE NUM:

TREAS POST POST BACK
REC SCHEDULE ACT TREAS DET ouT
LN/ TYP FY HUMBER AMOUNT IND 1IND IND IND

01-7001 P 04 T M 03046 F 5,300.50 H N

3 1ER THT0 P

K TABLEIDY TSCL ¥
* TREASURY S .| LINE INQUIRY TABLE ##*
8 HEDULE NUMBER, PV VENDO
; REC TYP

B T. SCHED TYPE: 0 3 ). | \’ HEDULE NUMBER: 03
POST TREAS ACT: N POS i AE? : N POST DETAILS: N BACKOUT:

DAT! PR 3
CONF/REJ AMT 0.00 [
NUMBER OF PAYMENTS: 03 ! ] PAYMENT
ouN NUMBER

POST DTLS
IINTED NUMBER
J AMT:
KUMBER OF PAYMENTS:

03281A04006




Feeder Systems (Feeder Interface)

Payroll

Summarized records are loaded to FFIS and processed in full and disbursed from PACS system. Detailed
accounting records are loaded directly to FDW from the PACS system. All detailed reporting of payroll is
handled through FDW.

Travel and Transportation

FFIS data related to Travel and Transportation is processed through the TRVL, MPOL, TRAN, and GVTS
systems.

. Data from the spending activities of Travel Advances, and Travel Vouchers is processed through TRVL.
# Data from the Gasoline/Motor Pool spending activity is processed through MPOL.

“# Data from the Government Bill of Lading spending activity is processed through TRAN.

“#  Data from Government Transportation of People spending activity is handled through GVTS.

PCMS/FFIS Interface

The following describes the PCMS process and the interface to FFIS:
Cardholder

Cardholders can only purchase on behalf of one agency using one purchase card or associated convenience
checks. Any cardholder purchasing on behalf of multiple agencies, must have individual purchase cards
and associated convenience checks for each agency serviced. This is required, because each agency has a
separate FFIS application. If an FFIS document is created and the accounting has different agency codes, it
will cause the document to reject in FFIS.

Monday through Friday new transactions from the bank are loaded into PCMS between 11:30 am and 12:00
pm CST. Once a transaction is loaded, the cardholder has seven calendar days to reconcile it before it is
sent to FFIS. It is very important that cardholders reconcile transactions weekly; it is recommended that one
day be selected to routinely reconcile on a weekly basis.

Reconciliation involves the following:

“ Accepting the profile accounting code and budget object code (2670) as is, or changing the code(s),
and;

. Inputting a Document Control Number for each transaction into the "Agency Reference Number"
field of PCMS to enable the Servicing Budget and Fiscal Officer (SBFO) to validate PCMS
transactions that appear on the Agency’s FFIS Transaction Detail Listing. Use of the Agency
Reference Number (ARN) was previously optional, but is now mandatory. In order to be consistent
in assigning the Document Control Number, the cardholder will input their first initial, last name,
followed by their sequentially assigned document control number; e.g., D Jones 0001. Only the
first 20 characters of the ARN will be passed to FFIS.
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Cardholders can run the cardholder report in PCMS, which has been updated to include the accounting
status that indicates whether the transactions are locked. The following alpha characters are used to indicate
the accounting status: O = Obligated; P = Paid by FFIS; L = Locked; N = New (not obligated and not paid).

PCMS Interface to FFIS

After a new transaction has been in PCMS seven days, the interface runs that sends it to FFIS to be
paid. The interface locks every transaction sent to FFIS to prevent further changes and possible out-
of-balance situations. When a cardholder tries to change the accounting on a locked transaction, the
following message appears: “Accounting changes cannot be made until this transaction completes
the FFIS/PCMS reconciliation.”

When transactions have been accepted by FFIS, they are sent back to PCMS and PCMS unlocks the
transactions. Thus, the cardholder could change the accounting on the transactions, if required. The
account description field next to the accounting will say “Accepted by FFIS.” During a normal cycle
where a file is passed to FFIS and FFIS returns a file to PCMS, the transactions would be locked
until the next day. If a file is passed from PCMS to FFIS and FFIS does not process the file, the file
will not be picked up until the following day. The transactions would remain locked until they are
successfully processed and accepted by FFIS. Bottom line is it could be between 36 and 48 hours or
more depending upon the completion of the FFIS processing before the transaction is unlocked and
available for reconciliation or adjustment by the cardholder.

If the transaction rejects in FFIS, the transaction will remain locked until the SBFO clears the
rejected status and FFIS subsequently sends the acknowledgment back to PCMS. Cardholders (non-
SBFO staff) do not “fix” rejected transactions in PCMS. Cardholders may need to provide
information about the transaction to the SBFO if required to make the correction. The name of the
cardholder is part of the transaction file that passes to FFIS.

Researching Spending Documents

The following inquiry tables are the most frequently used when researching spending activities:

View Obligation Documents — OBLH, OBLL

View Payment VVoucher Documents — PVHT, PVLT

View treasury schedule — TSCH, TSCL

View checks - CHKH, CHKL

View EFTs — EFTH, EFTL

View cancelled checks/EFTs — CXLT

View all documents processed for a Vendor — VXRF

View all documents associated with a specific document — DXRF

There are several different ways to look up information regarding Vendor Payments.
Below are a few examples of the quickest way to find information on general vendor inquires.

Begin by accessing FFIS and placing an Action of “N” with table ID “PVHT” and hit enter. The Table will
pop up blank and you need to enter the Vendor Code that was used and hit enter
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